
 
 
 

Guidelines for Writers 
 

The Asfari Institute for Civil Society and Citizenship welcomes input from activists, 

academics, practitioners, policymakers, activists, and students who would like to 

explore collective action and locally-grounded policy debates, and in advancing realistic 

solutions to address obstacles to effective civil society mobilization and citizenship in 

the MENA region. Whether it be about activism and social movements on women’s 

and/or LGBTQ+ rights, Syrian refugees, economic crises, or any related field, we are 

interested in what you have to say.  

 

Here are some basic guidelines for publishing with us on our website, fully abiding by 

AUB’s publishing policy. The publication of any content denotes that all its authors have 

agreed to its content and have ensured the following policies have been fully adhered 

to. Non-compliance with these policies may mean that an article fails the pre-publication 

checks and cannot be published. 

 

About our sections 

We accept submissions for these sections on a rolling basis in English and Arabic:  

• Op-eds: Op-eds are essentially opinion pieces and articles that reflect a person’s 

personal opinion about a particular subject. At the Asfari Institute, we encourage 

potential writers to express their informed opinions on current events based on 

research and experience.    
 

• Youth Articles: this section is for students who want to express themselves and 

their opinions in a more informal capacity. Writing for the Youth Articles is a good 

way for a student to practice their writing skills and get published early on. In 

terms of content, it is very similar to op-eds. Additionally, we also publish student 

papers written for AUB as long as they meet the guidelines. 

 

Drafting1 

Writing an outline and a first draft is very important to get a fully fleshed-out article. It 

gives you the opportunity to write all your ideas down while doing initial research and 

helps you remember all the details you thought of when you’re writing the final draft. 

Outlines are especially helpful when you’re feeling uninspired and it turns into a fill-in-

the-blanks, mad-libs style game.  

 
1 This section is inspired by Friedrich-Ebert Stiftung (FES)’s Guidelines for Authors for thematic portals. 

http://www.asfariinstitute.org/
https://www.aub.edu.lb/communications/Pages/Publishing-Content-Requirements.aspx


 
 
 

What can I write about? 

To give you some ideas, you can write about: 

• The most interesting points arising from an event or a publication. 

• Some of the current political developments in the topical area. 

• Important global forums (such as the Commission on the Status of Women). 

 

How do I write an opinion piece?  

It is important to remember that, even though you are expressing an opinion, it must be 

backed by facts and deep, logical thought. It is not enough to just state your opinion, 

you must provide references. Content must be up-to-date and accurate, describing true 

events and true information, at least to the best of your knowledge. 

 

Some questions you may ask yourself in the drafting process: 

• Who is the target audience?  

• What kind of information gaps are my potential readers likely to have?  

• What is their likely level of knowledge on the topic and how up-to-date are they?  

• What keywords do they search for online?  

• What novel contributions can I offer? 

 

How can I ensure that the piece attracts the audience? 

Write a catchy introduction by, for example, 

• using imagery 

• posing a rhetorical question 

• beginning with a quote or anecdote 

• composing a teaser that piques people’s interest 

 

Keep it structured 

• Avoid long, convoluted sentences and paragraphs 

• Avoid using technical jargon 

• Use clear and unambiguous language 

• Use active verbs and direct speech 

• Formulate expressive subheadings with keywords 

• Include a closing paragraph that highlights the core messages in the piece 

 

 



 
 
 

What references can I use?  

There are many ways you can back up the arguments and claims you make in your 

articles. Here are some examples: 

 

• Research: Popular (trusted) websites and news channels, to academic 

resources such as reports, papers, and books.  

• Interviews: Interviewing people is a great way to get a first-hand account of 

whatever you are talking about in the case where you don’t have personal 

experience. For example, if you are writing about the LGBTQ+ community in 

Lebanon but aren’t part of the community, conducting an interview with a non-

binary person could be a great way to get testimonies.  

 

On the subject of interviews, here are some tips:  

• You can record an audio or video of the interview, but you must make sure the 

interviewee consented to be recorded. 

• Even if you are permitted to record, take shorthand notes while the person is 

speaking. This will help structure your article later and make transcribing direct 

quotes and locating them in the recording easier. 

• Make sure the names (spelling) and titles/jobs you use are correct.  

• Prepare a list of questions before the interview, but don’t be afraid to go off-script. 

If the interviewee mentions something that is of interest to you, you can ask them 

about it on the spot. The best interviews flow like natural conversations, and it 

puts the interviewee at ease and gives you the best information.  

 

Format, Syntax, & Grammar 

Your article should:  

• Be between 500 to 800 words 

• Have a catchy, short, and appropriate title (maximum 55 characters) 

• Have clear subheadings 

• Use hyperlinks to reference sources (footnotes are not allowed) 

• Include a featured image and excerpt of max 140 characters 

• Be free of grammatical errors  

• Be submitted in a Word document 

 

 



 
 
Gender-inclusive language 

Inclusivity is essential, here are some tips to ensure your writing is inclusive: 

• Avoid using “he/she”, and opt for the singular “they” 

• Avoid words that end in “-man”, instead use gender-neutral terms, such as 

“firefighter”, “police officer”, “mail carrier”, “chairperson”, etc…  

 

Abbreviations 

In the initial use of a term, use in brackets next to the term written out in full. Thereafter, 

the abbreviation can be used. For example, American University of Beirut (AUB). 

 

Rules & Regulations 

As per AUB policies, the Asfari Institute values diversity and respect for others; as such, 

content that is perceived as offensive by its intended audience or that promotes hatred, 

intolerance, discrimination, violence, or that targets or disparages any ethnic, racial, 

religious, or gender group or that advocates illegal activities is prohibited. Content that 

violates AUB's Non-Discrimination and Anti-Discriminatory Harassment Policy is also 

prohibited. 

 

Defamatory, obscene, threatening, harassing, pornographic, or libelous content is 

prohibited. Content that is perceived as unauthorized solicitations; or that violates any 

applicable local, state, or federal law, or university policies and procedures or that is not 

in line with AUB's mission is prohibited. 
 

• Articles with bigoted opinions and offensive language will not be accepted. 

• Articles riddled with grammatical/spelling errors will not be accepted. 

• Articles with no substance will be sent back with notes for edits. 

 

Originality 

• All articles submitted to the Asfari Institute must be original; the work scope must 

not have been published previously on any other media or be currently under 

consideration or reviewed elsewhere. If there is any denoting overlap with 

another paper, this must be cited in the article and mentioned upon submission. 

All articles are checked for plagiarism upon submission; if any clear plagiarism is 

identified, the article will be rejected. 

• Submitted articles with content that infringes on copyright measures may be 

rejected if the problematic sections cannot be removed. Content must not infringe 

https://aub.policytech.eu/dotNet/documents/?docid=1569&public=true


 
 

intellectual property rights including but not limited to the copyright, patent, 

trademark, or trade secret rights of third parties. 

• Authors who wish to reproduce a figure, table or photo from any previous 

copyrighted publication or intellectual property are themselves responsible for 

obtaining the permission of copyright holders and for clearly referencing the 

original source, and attaching it to the submitted publication. 

• Figures and photos that were previously published under a creative commons 

license may be reused under the condition of the specific license that applies to 

those figures and photos. 

 

Compensation  

Opinion pieces are all about ideas and points of view, as well as influencing policy, and 

general interest for the public good. The Asfari Institute does not offer any monetary 

compensation for any published work on its various media outlets. 

 

Disclaimer 

Content publishers are responsible for ensuring that their content appearing on the 

Asfari Institute’s platforms is compliant with the requirements set forth herein. Failure to 

comply with these requirements may result in the removal or disabling of the content in 

question. The Asfari Institute reserves the right to delete, at its own discretion, content 

that is not in line with these requirements.  

 

For any questions or inquiries about publishing a piece with us, please reach out to us 

at asfariinstituteinfo@aub.edu.lb. 

 

We look forward to reading your submissions! 

mailto:asfariinstituteinfo@aub.edu.lb

